
Cash Receipts Policy 
Background 

The Research Foundation Grants Management Department at Buffalo State prepares and 
submits invoices and financial reports for sponsored accounts. Payments are remitted to The 
Research Foundation of SUNY in the form of cash, checks, wire transfers or direct deposits, and 
credited in the RF accounting system to the correct account. Wire transfers and direct deposits 
are monitored by RF Central Office staff, who work with the RF Buffalo State Grants 
Management Department to identify and apply payments appropriately. 

If a sponsor sends a check, it will in most cases be received by the RF Buffalo State Grants 
Management Department, and will be deposited into the RF master account and then applied to 
the intended account. 

Submitting Check Deposits 

There are a number of circumstances in which checks will be received directly by a project 
investigator or other department manager. Examples would include clinical fees or course fees 
for deposit into a RF multiple sponsors account. In those cases, the checks should be logged and 
tallied on the RF Check Deposit Form, and delivered to Susan Maerz in the RF Grants 
Management Department (B-31) or Gina Game in RF Administration (B-17). 

Tracking Receipts 

Grants Management staff can assist you in tracking payments made to your account. Call 
extension 5724 to speak with a GM associate. 

How long will it take for my deposit to be credited to my account? 

Under normal circumstances, cash deposits are uploaded to the RF master account a minimum 
of twice per week, generally on Tuesdays and Thursdays. If the associated account is cash-
driven, that is, the account budget is based on the revenue received, then you could expect to see 
the account budget updated within a week of the deposit date. 

Can I accept Credit Card Payments? 

The Research Foundation is not able to accept credit card payments directly into a Research 
Foundation account. Checks and Money Orders are the preferred method of payment; however, 
if you should need to discuss other payment options, please call Susan Maerz at extension 5724. 
 


